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1.0 | General Information

1.1 Introduction

Xiamen University Malaysia (XMUM)
aims 1o be a multi-cultural university
which strives to achieve excellence in
both teaching and research. It
aspires to nurture young minds,
helping them to become responsible,
steadfast members of society who
will in turn confribute to the prosperity
of the region.

XMUM'’s motto is
“ Pursuing Excellence,
Striving For Perfection”.

1.2 University Vision and Mission

Vision

XMUM aspires to become a university with a distinct global outlook, featuring
first-class teaching and research, and embracing cultural diversity.

Mission

To nurture young talents with dignity and wisdom, turning them into fine citizens of the
region who will contribute to the prosperity of the people and social progress of
Malaysia, China and Southeast Asia.
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DRESS CODE FOR STUDENTS OF
XIAMEN UNIVERSITY MALAYSIA

OBJECTIVES SCOPE

The rules are designed to provide guidelines The rules apply to all students of
on appropriate dress code at Xiamen XMUM.

University Malaysia (XMUM) and to promote

XMUM students as well presented and

pereSSi0n3| individuals. ENFORCEMENT

University students should learn how to select Al XMUM staff members are
attire appropriate for specific occasions and empowered to issue warning and to
activities to portray positive image as well as bar any students who violate the
embellish the overall campus image. rules.

GENERAL RULES

XMUM students are required to be appropriately attired in a manner befitting the
status of university students at all times.

Students must dress appropriately and wear their student ID card in the lecture halls
/ tutorial rooms / seminar rooms / laboratories / examination halls / libraries / offices

and any other public venues and formal occasions.

Students must abide by the guidelines indicated at specific sports / recreational
venues such as sport venues, swimming pool and so forth.

Students may be denied admission to various venues or occasions if they are not
appropriately attired.

The following are the apparels not allowed in public venues and formal occasions:

Shorts Skirts that show Sleeveless / Singlet Flip-Flops
HiE/EE the knee See-through ol et

B L igis THh/ B
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2.0 | Academic Guide and Regulations (Undergraduate)

Preface
Xiamen University Malaysia (XMUM) Academic Guide and Regulations - Bachelor’s
Degree Programmes

The XMUM Academic Guide and Regulations handbook is intended to strengthen the
implementation of a standardized academic regulation by taking the current and future
needs of the university community into consideration. These academic regulations apply
to undergraduate programmes offered by Xiamen University Malaysia leading towards the
conferment of Bachelor's Degrees, and other academic matters related thereto. These
academic regulations shall be read together with the respective programme handbook
provided by Academic Affairs Office.

The regulations outlined in this handbook will take effect on the date determined by the
President. Xiamen University Malaysia reserves the right to add, amend, or make any
alterations to the content of this handbook as and when necessary.

2.1 Student’s Responsibility

Students have the responsibility to abide by all the rules and regulations of Xiamen
University Malaysia, and to fulfil the following responsibilities in order to support the
effective administration and delivery of University services.

Students have the responsibility to:

Read and understand all the regulations stipulated in this Academic Guide and
Regulations handbook.

Familiarize themselves with undergraduate programme specifics in the Programme
Handbook and fulfill all the academic requirements of the respective programme and the
University.

Complete and validate course registration within the specified registration access
periods.

Check student email and the University bulletin board on a regular basis.

Pay University tuition fees within the stipulated time.

Attend lectures, tutorials, practicals, industrial training, and other activities assigned by
the University.

Adhere to scheduled appointments.

Proactively seek advice and guidance from respective Academic Coordinators (AC),
Deans, Deputy Deans, Assistant Deans, Heads of Department (HoD) or Heads of
Programme (HoP), lecturers, and relevant administrative staff when encountering any
issues or difficulties.

Understand that failure to comply with the regulations in this handbook may result in
academic or disciplinary consequences as determined by the University.

.

.

.

.

.
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Academic Administration

2.2 Student Admissions

= Entry requirements for Bachelor's Degree Programmes are determined by the University.
Offers of admission will be issued by the Admissions Office and are valid only for a
stipulated period. If a student fails to register within the stipulated time, they are deemed
to have declined the admission offer. However, students may be permitted to register
within two (2) weeks (long semester) or one (1) week (short semester) after the deadline,
provided they submit a written request with supporting documentation explaining the
reason for the delay.

Any person offered admission by the University to pursue a Bachelor's level programme
of study shall register at the University according to the mode prescribed in the offer.
Upon registration, students will be issued a University email account, student ID, and
password to access the Academic Affairs Online System for course registration and other
academic-related purposes.

The University email account is the official communication channel between the University
and students. Students shall use their University email account for all official
correspondence with the University.

Students must not disclose their password to any other student or staff member of the
University and are fully responsible for safeguarding their account credentials.

Students must carry their student ID card at all times within the campus and must it upon
request. A replacement fee will be imposed for lost or damaged student 1D cards.

The student ID card is the official identification card issued to all students and is required
for the following purposes:

i. Entering the campus

ii. Paying fees at the Finance Office

iii. Using library facilities

iv. Sitting for final examinations

v. Any other purposes on campus

.

-

.

2.3 Withdrawal from the University

Students who wish to withdraw from the University are required to submit an application
via the online portal. The withdrawal process typically takes fourteen (14) working days
to complete, though this may vary depending on circumstances.

Students must return their student ID card, library books, and any property belonging to
the University. Students are responsible for the replacement cost of any University
property lost or damaged by them.

All outstanding tuition fees, miscellaneous fees, fines, and any other official charges
must be fully settled before a withdrawal application can be approved. The University will
only process and release official academic documents after all outstanding financial
obligations have been paid in full.

In the event that the fees have not been paid within the first two teaching weeks of the
new semester, 50% of the tuition fee will be chargeable, and thereafter, 100% of the fee
will be charged. The University reserves the right to apply Refundable Deposits against
any outstanding fees.

STUDENT HANDBOOK _ 09
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= The refund of paid tuition fees is subject to the following conditions:

Submission of Written Notification to Withdraw Percentage of Refund

Within the first two teaching weeks of the new semester 50% of tuition fee
After the first two teaching weeks of the new semester No refund

+ Approved refunds will be paid via bank transfer.

2.4 Re-admission

» Re-admission of students is subject to meeting the entry requirements for XMUM
programmes.

= Students who have been terminated by the University due to disciplinary problems will
not be eligible for re-admission.

2.5 Programme Transfer

= Students are permitted to apply for a programme transfer once only throughout their
period of study at Xiamen University Malaysia (XMUM). Application for programme
transfer of current semester may be accepted up to week 3 (long semester) and week 1
(short semester). The programme transfer process for international students may take
up to four (4) months.

+ Students must meet the programme fransfer requirements and entry requirements of the
programme they intend to transfer to, and all outstanding fees must be fully settled prior
to application, subject to university management approval.

= Students are required to complete the Programme Transfer Application Form, Student
Consent Letter, and Parent Consent Letter, which can be obtained from the Academic
Affairs Office.

Note: For further information, please consult the Academic Affairs Office.

2.6 Deferment of Study

= Students who intend to defer their studies are required to submit an application for
deferment of study via the online portal. The process typically takes fourteen (14)
working days to complete, though this may vary depending on circumstances. Approval
of the application is subject to University management discretion. International students
are required to consult the International Student Affairs Office prior to submitting a
deferment application.

Malaysian students may defer their studies for a maximum duration of one (1) year, while
international students are limited to one (1) semester due to visa requirements
prescribed by the authorities. Exceptions may be considered in cases of medical
conditions, with supporting documentation is issued by a gualified medical practitioner
registered with the Ministry of Health (MoH) of Malaysia or the relevant authority in their
home country. Medical certificates or supporting documents obtained through online
consultations will not be accepted.

Each application for deferment may cover a maximum of one (1) semester. Applications
for deferment of current semester received after Week 14 (long semester) or Week 5
(short semester) will not be considered.

The approved deferment period will be considered as part of the student's maximum
duration of study.

All outstanding tuition fees and any other official charges must be fully settled before the
application can be processed and approved.

.
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= If an application for deferment is received and approved before the semester starts, the
student is exempted from paying any fees for that semester.

= In the event that the fees have not been paid within the first two teaching weeks of the
new semester, 50% of the tuition fees will be chargeable, and thereafter, 100% of the fee
will be charged. The University reserves the right to apply Refundable Deposits against
any outstanding fees.

- If a student applies for deferment after the semester has commenced, the paid tuition
fees will be transferred to the next semester based on the following conditions:

Submission of Written Notification to Defer Percentage of Transfer

Within the first two teaching weeks of the new semester 50% of tuition fee
After the first two teaching weeks of the new semester No transfer

+ Students are advised to consult the Finance Office for detailed information on fee
implications.

2.7 Resumption of Study

Students who intend to resume their studies are required to submit an application for
resumption of study via the online portal at least fourteen (14) working days before the
commencement of the new semester, subject to University management approval.
Students who deferred due to a health condition must provide medical evidence from a
qualified medical practitioner registered with the Ministry of Health (MoH) of Malaysia or
the relevant authority in their home country to demonstrate their fitness to return to study.
All outstanding tuition fees and other official charges must be fully settled before the
application for resumption of study can be considered for approval.

Students who fail to resume their studies after the approved deferment period, or who
continue to defer without proper approval, will be subject to academic or administrative
action.

International students are required to resume their studies with a valid student visa
issued by the relevant Malaysian authorities. Students are advised to consult the
International Student Affairs Office before submitting the application.

.

.

2.8 Maximum Duration of Study

Students who fail to satisfy all graduation requirements within the prescribed normal
period of candidature may continue their studies, subject to the maximum period
stipulated by the University. The maximum period of candidature shall be six (6) years,
except for the Bachelor of Medicine in Traditional Chinese Medicine (Honours)
programme, for which the maximum period of candidature shall be seven (7) years.
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3.0 | Course Registration

Students are required to follow the approved study plan. Failure to adhere to the
approved study plan may result in an extension of the duration of study and delayed
graduation. Any application for amendment to the study plan shall be subject to
University approval.

The maximum credit hours permitted are 20 credits (long semester) and 7 credits (short
semester).

Students will be automatically registered for core and compulsory courses according to
approved study plan. Students shall not change their assigned lecture or tutorial groups
once the grouping or timetable has been confirmed.

Registration for elective courses must be completed online through the Academic Affairs
Online System in accordance with the procedures and conditions stipulated by the
Academic Affairs Office.

Once the registration period is closed, students are not permitted to attend courses that
have not been officially registered and reflected in the Academic Affairs Online System
timetable. No marks, grades, or credits will be awarded for unregistered courses.

Note: Students are advised to refer to their respective Programme Handbook for detailed
information regarding programme requirements and study plans.

3.1 Adding / Dropping Course

Students who wish to add or drop courses are required to complete the prescribed form

and submit it to the Academic Affairs Office. For elective courses, students may add or

drop courses via the Academic Affairs Online System. Information regarding course add,

drop, and retake procedures will be disseminated by the Academic Affairs Office via

email prior to the commencement of each semester. Students are advised to consult

their respective Academic Coordinator for further information.

= The designated timeframe for adding or dropping courses is Week 2 (long semester) or
Week 1 (short semester) from the start date of each semester.

Note: Students facing certain circumstances (E.g., health problems, study difficulties, etc),

may apply to drop a course before week 5 (long semester) or week 2 (short semester),

and applications submitted after these deadlines will not be considered.

+ The following will not be considered as valid reasons for dropping a course:
i. Inadequate preparation for the course
ii. Dissatisfaction with the course syllabus

= Students who wish to drop a course must ensure their total registered credits remain at
least 60% of the maximum credits permitted for the semester. Tuition fees will not be
refunded.

= Students should anticipate an extension in the duration of their study if they fail to follow
the study plan.

= Students who do not attend lectures without officially dropping the course or without
obtaining approval for the application will be recorded as absent from the course, and
the status will be reflected in the student’s attendance record.

3.2 Registration for a Retake Course
+ Students who wish to retake a course must submit an application within the first two (2)
weeks (long semester) or the first (1) week (short semester).
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